Bridge Educational Foundation
Narrative Description of Policies: Pre-K and K-12

The Bridge Educational Foundation (“Bridge”) will award at least 85% of its annual receipts as
scholarships to those individuals who meet the eligibility criteria specified in §2002-B of the
Pennsylvania Public School Code, as enacted by Pennsylvania Act 2001-4, as amended.

To be eligible for a scholarship award, a student must be enrolled in grades pre-kindergarten through
12 at a lawfully-operating pre-kindergarten program or non-public school located in the
Commonwealth of Pennsylvania. The school must be one at which a student may fulfill the
compulsory attendance requirements of the Commonwealth of Pennsylvania and which meets the
applicable requirements of Title VI of the Federal Civil Rights Act of 1964.

The Foundation will operate its pre-kindergarten scholarship program as a separate segregated fund
from its K-12 scholarship program. The Foundation will not limit the awarding of scholarships solely to
students of one school or pre-kindergarten program.

A pre-kindergarten program is a program of instruction for students at least three years of age
operated by a school, or in conjunction with a school, located in the Commonwealth of Pennsylvania
that utilizes a curriculum aligned with the curriculum of the school with which it is affiliated, and which
provides a minimum of two hours of instructional and developmental activities per day at least 60
days per school year. A provider of a pre-kindergarten program must demonstrate to the Foundation
that it will operate an eligible program by receiving a letter from a school in which the school confirms
that the curricular content and methods of instruction at the pre-kindergarten program are consistent
with those used at the school and that the program has agreed to align its instructional and
developmental activities so that its students would be prepared to enter the school’s kindergarten
when and if they chose to do so. A copy of this letter will be submitted to the Department of
Community and Economic Development for each pre-kindergarten program that Bridge Educational
Foundation provides scholarships for eligible children to attend.

Bridge Educational Foundation, and any agency thereunder, may not discriminate on the basis of
race, color, creed, sex, age, ethnic origin, handicap or disability in the administration of any
employment policies, or administration of any of its programs or of its benefits to the public.

Scholarships will not equal or exceed 100% of the amount of tuition and fees charged to non-
scholarship students by the school at which the student is enrolled. Scholarships will not be awarded
to students for athletic purposes.

No scholarship will be awarded to a child or dependent of any individual contributor or Board member
of the Bridge Educational Foundation. Nor may any contributor designate any particular student to be
the recipient of any scholarship award.

Non-public school principals, or other administrative staff, may also request that eligible families with
children currently attending their schools be considered for Foundation scholarships. However, if
EITC scholarships become available, each individual family will be required to submit an application
to their school and qualify individually.

Interested citizens (ie: non-public school principal or other administrative staff member from the
school) may submit a School Official Request Letter to the Bridge Educational Foundation on behalf
of the school’s eligible families. The school official must review the Policies and Procedures and
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complete the Request Letter stating the estimated number of eligible families, tuition costs and that
the school and the eligible families will comply with the Policies and Procedures of the Bridge
Educational Foundation should their families receive a Bridge EITC scholarship to be awarded toward
their tuition accounts. The Request Letter will be added to the appropriate school year's Request
List. A school official may be contacted any time of the year regarding scholarships for their families.

During the first board meeting of the fiscal year (July 15t — June 30%), the Scholarship Approval
Committee will approve a list of schools that our donor companies selected in order to allocate their
EITC funds to their families. Additionally, the Bridge Educational Foundation Scholarship Approval
Committee will at the annual Board Meeting discuss and review schools that have submitted School
Official Request Letters. At that time scholarship awards may be made to requesting schools.

In the case where a school is soliciting assistance on behalf of its students, the school principal may
also advise the Scholarship Approval Committee of extraordinary financial circumstances facing
qualified families. The Committee may take into account any stated preferences of a contributing
donor when selecting a school at which scholarships may be awarded.

Also, after the Committee has approved the school selections made by the contributing donor
companies and any requesting schools the Bridge staff will contact the school official to start the
application process.

Applicants for scholarship awards must submit the Foundation’s application form, including proof of
household income in the form of the Federal 1040 tax return filed by all members of the household for
the most recently completed calendar year. Applications, all records concerning eligibility for
scholarship assistance, and all information concerning household income, shall remain confidential
and shall not be disclosed for any purpose unrelated to the determination of eligibility for scholarship
awards.

If a household did not file or cannot locate their tax return, the Foundation requires a letter written by
the applicant, which must itemize all sources of income for every adult living in the household and the
number of dependents living in the household. This letter must be signed in the presence of a notary
public. A template of the letter will be provided.

If an amount has been allocated by the Committee for scholarships for families at one particular
school it is the responsibility of the school to distribute the applications and community service forms
to the families. The school must ensure that the families that apply for the scholarship will comply
with the Foundation’s Policies and Procedures. It is the school’s responsibility, with the assistance of
the Foundation, to locate eligible families that are in need of financial assistance. The school must
notify families of the deadline that applications are due and then collect the applications and tax
information. The applications and tax information are due in one packet to the Foundation by a
predetermined date set by the Foundation. Should the school fail to locate a sufficient number of
eligible families to apply for scholarship assistance, the unused amounts designated for scholarships
will lapse and Bridge may allocate those scholarship funds for eligible families at other non-public
schools.

The Foundation will follow a minimum of two direct deposit cycles during its fiscal year. The first
direct deposit request cycle will fall within the first week of November and the second direct deposit
cycle is within the first week of March. The package of applications and tax forms will be due a
minimum of 30 days prior to the check request date. Special circumstances may arise during the
year when direct deposits may have to be requested at a different time. This will be done only with
the consent of the Scholarship Committee.
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The school must also complete an Excel spreadsheet with the applicants’ information, including the
families’ tuition costs and a recommended award amount. The recommended award amount must
not pay an applicant’s entire tuition charged by the school. The Foundation requests a minimum
PREK award of $250.00 and a minimum K12 award of $500.00. Any other financial assistance must
be taken into account when determining the recommended award.

Once the Foundation has reviewed the package of applications and the corresponding spreadsheet
from the school administrator, the school will be notified of any additional information that is needed
to approve a family. The school will also be notified if any family does not meet PA Act 2001-4
income eligibility requirements. In that case, it is the school’s responsibility to notify the applicant that
he/she is not eligible and the school may select another family to apply or redistribute the scholarship
award amount to another eligible family already on the approved spreadsheet.

Once the file is complete and all families have been approved and cross-referenced to the
corresponding spreadsheet, the school is notified and told when the EITC direct deposit will be
requested from the Bridge Educational Foundation accountant. Upon receipt of the direct deposit, the
Foundation will email the school the list of qualified families who have been approved to receive the
scholarships, a blank receipt that they must complete and email to the Foundation confirming receipt
of the scholarship award. After the receipt has been received, the Foundation will notify each family
that has been awarded a scholarship via a letter informing them of the specific award amount that
they are receiving.

Families who are selected for a scholarship award must agree to perform community service hours
during the school year. A family with a student in a Pre-kindergarten program will be required to
complete 10 hours and a family with a student in grades K-12 are required to complete 40 hours. The
school that a scholarship recipient attends must agree to certify whether the family has performed the
requisite number of community service hours. Any family who does not perform the requisite number
of community service hours will not be eligible to receive scholarship assistance, if offered, for the
following school year. It is requested that the school collect all completed volunteer forms throughout
the school year and either scan and email or mail them to the Foundation in one (1) package. The
families have one year from the time they receive their scholarship award to complete the required
hours.

Any family that receives a scholarship and any school that works with the Foundation on scholarships
must notify the Bridge Educational Foundation immediately if a student in that family or at that school
withdraws prior to completing the school year. Those who apply for scholarship assistance must
agree to repay the Foundation any amounts of scholarship assistance which are refunded to them by
a School by reason of the withdrawal of the student from that school prior to the conclusion of the
school year. Schools which enroll scholarship recipients must agree to reimburse the Foundation, on
a pro rata basis, for all amounts of scholarship assistance paid on behalf of a student who withdraws
from that School prior to the conclusion of a school year, to the extent such amounts have not been
refunded to the student’s parents. If a school has other families that have children currently enrolled
that have already gone through the Foundation’s application process and have been approved, they
may also prorate the award and transfer the remaining award to an already pre-approved family with
the permission of the Foundation. The total award amount may not exceed the child(ren)’s tuition
taking into account all other financial aid and scholarship including financial aid and scholarships
secured after the initial Bridge Foundation scholarship award.

The Foundation will maintain full and accurate records of contributions received, and of the
expenditure of those contributions, for a period of not less than three years.
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By checking this box and electronically signing | acknowledge that | have read and will follow the
Bridge Educational Foundation Policies and Procedures. (Please sign and date)
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